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Handout 7: Parent Teacher Conference Guide 
The following information will help you schedule, prepare, and participate in a successful 
conference. These meetings are key to assuring positive understanding and finding common 
ground.  

Become a PARTNER with your child’s teachers 
1. Begin communicating with the teacher at the start of the year. Don’t wait for a disagreement.  
2. Schedule conferences at a time convenient for you and the teacher. 
3. Request a conference after you have received grades, progress reports, or test scores.  
4. If you need, ask for an interpreter. Be sure to do so in advance. 
5. Remain calm even if you strongly disagree with the teacher.   
6. Express your opinion clearly and make sure there are no misunderstandings.  
7. Do not focus on your child’s weaknesses, but rather on their strengths. 
8. Take notes of important comments. 
9.  Follow up on any agreements. Make sure each party does what is agreed to!  
 

 

 

 

 

 

 

 

 

 

How Did It Go? Evaluate a parent-teacher conference by asking these questions: 
 Did the teacher listen to my comments and concerns?  
 Did the teacher respond directly to each of my comments or questions? 
 Did the teacher seem familiar with my student’s work?  
 If needed, did you and the teacher agree on ways to help your child academically?  
 When is the next conference scheduled, and what should each of the parties 

accomplish before then?  
 

Key Questions to Ask During the Conference 
  
 What is my child supposed to learn by the end of this 

school year in the different subject areas? 
 Is my child working at grade level in reading, writing and 

mathematics?  
 How well is my child learning English?  
 What are my child’s strengths and weaknesses?  
 Does my child need additional help in any areas? Are these 

services available through the school? 
 What are my child’s work habits?  
 Does my child put enough effort into schoolwork? Does my 

child complete his/her schoolwork? 
 Does s/he participate in class activities? 
 How can I best communicate with you? 
 What is the best way for me to help my child’s academic 

improvement? 

Preparing for a  
Parent-Teacher  
Conference  
 
1. Ask your child if there is 
something he or she wants you to 
discuss with the teacher. 
  
2. Go prepared with a list of 
questions or concerns that you 
want to ask or express to the 
teacher. 
  
3. Review your child’s schoolwork 
to be aware of how well she or he 
is doing in class. 


