
 
 

 
 

Volunteer Information 
Parents, teachers and high school students are all great potential helpers. Here are some things to keep 

in mind when you are trying to recruit helpers.  

• Volunteers don't need any previous experience with STEM. 

• You'll need one helper for every 10 students.  

• You should have at least two extra volunteers in case someone has to cancel. 

• Volunteers need to be available for the event day for five hours, which include setup and 

training. 

• Your event kit includes separate materials for volunteer training 

Training 
You will need to train your volunteers before the event. Building the 

sensor is the best way to get familiar with the process and be able to help 

others during the event. In the top of your Pelican Case is a kit labeled 

“START HERE” that includes each of the parts to make a single finger 

sensor. More of these materials are packed separately for the event. 

For the training, each volunteer should take one bag of material and one 

instructions packet. The tools needed are also included in the kit and 

should be shared by the volunteers. You will also need to assemble one finger tester rig, see the 

instructions in section 4.5 to assemble a finger rig and test your sensor. 

You should make sure all the volunteers become familiar with the Rocket Ship Icon  . This icon 

indicates a challenge step that will need extra care to be completed correctly. 

Training Video 1—Flex Sensor 

• This video shows what the family pairs will be building  

• Share this video with all volunteers 

Training Video 2—Finger Rig  

• This video shows how to assemble the Finger Rig  

• Share this video with any volunteer who will be helping with event set-up  
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Confirming Volunteers 
Once you have a list of tentative volunteers you should reach out and confirm their availability. 

Volunteers should watch the short training videos to prepare for the event. Below is a sample email that 

you can edit for your needs: 

Sample Confirmation Email for Volunteers 

Dear Volunteers, 

We are excited to have you help out on <EVENT DATE> with our Tech Night. Before the event, please 

watch this short training video, www.aka.ms/NPTAfs, to prepare for the event. We will also have in-

person training on the day of the event. 

Please confirm that are able to help at the event on <DATE> to <EMAIL>. 

Thank you, 

<NAME> 

 

Sample Reminder Email for Volunteers 

Dear PTA Volunteer, 

I want to remind you that you volunteered to help at the PTA Tech Night on <DATE> at <LOCATION>. We 

look forward to having you here! If for some reason you won’t be able to make it, please let me know as 

soon as possible. 

Thank you, 

<NAME> 
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