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SAMPLE VOLUNTEER SIGN-UP SHEET TEMPLATE
Delete all text in RED and update the highlighted sections of the template for a personalized Media Advisory form to use. (Once finished updating the template, remove the yellow highlights.)
Volunteer Sign-Up Sheet
Volunteers Needed to Publicize the PTA Program
Promote [Insert Program Name] to school leaders and teachers, post flyers in school and around the community, invite families and share announcements with local media outlets 
Name: _____________ Email: ____________________ Phone: ________________ Name: _____________ Email: ____________________ Phone: ________________ Name: _____________ Email: ____________________ Phone: ________________ Name: _____________ Email: ____________________ Phone: ________________
Set-Up and Clean-Up 
Organize volunteers to set up the space and take down after the program ends
Name: _____________ Email: ____________________ Phone: ________________ Name: _____________ Email: ____________________ Phone: ________________ Name: _____________ Email: ____________________ Phone: ________________ Name: _____________ Email: ____________________ Phone: ________________
Host the Program
Welcome families, serve refreshments and encourage parents to talk with one another
Name: _____________ Email: ____________________ Phone: ________________ Name: _____________ Email: ____________________ Phone: ________________ Name: _____________ Email: ____________________ Phone: ________________ Name: _____________ Email: ____________________ Phone: ________________
Co-Facilitate
Help moderate a break-out activity – no expertise required! 
Name: _____________ Email: ____________________ Phone: ________________ Name: _____________ Email: ____________________ Phone: ________________ Name: _____________ Email: ____________________ Phone: ________________ Name: _____________ Email: ____________________ Phone: ________________
Other
Name: _____________ Email: ____________________ Phone: ________________ Name: _____________ Email: ____________________ Phone: ________________ Name: _____________ Email: ____________________ Phone: ________________ Name: _____________ Email: ____________________ Phone: ________________
Other
Name: _____________ Email: ____________________ Phone: ________________ Name: _____________ Email: ____________________ Phone: ________________ Name: _____________ Email: ____________________ Phone: ________________ Name: _____________ Email: ____________________ Phone: ________________
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