
Instructions for Grants Portal Award Winners Round 

 

Step 1: log in – on the homepage click the red “click to Continue” or “Needs Attention” on the left hand 

menu 

 

Step 2: Click Open or Edit under Action for your 2023-2024 National PTA Programs Grants application. 

The Round should say “Grant Winners” 

Once you click Open/Edit you will have entered the grant winners round where you will download and 

upload your Award Letter, complete your ACH form and upload a copy of a voided check. 

  



Hit Save & Next to get to the ACH Form portion. On this page, please read the ACH form instructions 

carefully.  

 

 



 

Click Save to save your work, and once complete, click done to submit your Grant Winners Round 

documentation. This application will now move to the “Complete” section on the homepage of your 

grants portal. 

 

Directions WITHOUT SCREENSHOTS 

If your PTA is looking for how to accept your grant, please follow the directions below: 

• Login to the grants portal with the email address used to apply for your grant. You will be taken 

to the Home Screen which shows a left hand menu labeled "My Applications".    

• Under "My Applications", you will click “Needs Attention” on the left-hand menu. From here, 

you will be able to access the Grant Winners round where you will complete the Award Letter 

and ACH form required for accepting the grant, by Dec. 1.   

• Click Open or Edit under Action for your 2022-2023 National PTA Programs Grants application. 

The round should say “Grant Winners”  

• Once you click Open/Edit you will have entered the grant winners round where you will 

download and upload your Award Letter, complete your ACH form and upload a copy of a 

voided check.   

• Hit Save & Next on the Award Letter page to get to the ACH Form portion. On this page, please 

read the ACH form instructions carefully.    

• Click Save to save your work, and once complete, click done to submit your Grant Winners 

Round documentation. This application will now move to the “Complete” section on the 

homepage of your grants portal.   

 

https://ptagrants.secure-platform.com/a

